


Notes for the completion of the surveys and data collection templates

1. Collection processes for higher education data at national level

1.1 [bookmark: _Hlk174613516]The aim of this survey is to:
·  Establish the current state of play in the collection of higher education data in the country.
· Which agencies are responsible for the collection of public and private higher education data. 
· To obtain the contact information of the responsible person/s at the agency that can supply the data.
· To establish what data as well as the level of data that are collected at national level.
1.2 If more than one agency is responsible for the collection of the data, all agencies need to be listed as well as an indication on the template of the data that each agency have available. Three forms have been provided on separate excel sheets in the excel workbook.
1.3 A short description of the data collection process is requested to get an understanding of how it is done in the country.
1.4 If all the required data are not available, the country should indicate what needs to be done to enable the country to provide all the required data.
1.5 Countries are also requested to share data definitions and data templates where these are available to assist in the refinement and enhancement of the current data definitions and templates.

2. Collection processes for higher education data at national level

2.1 The workbook contains the definition, purpose, calculation method, formula, data required and levels of disaggregation of the UNESCO higher education indicators as well as other higher education indicators that can be calculated from the data templates once completed.
2.2 Most of the indicators can be calculated from the collected data except the following data elements outlined on the worksheet “Additional data required”:
· Population numbers at national level 18 years to 22 years by gender. The country can decide which 5-year age groups after secondary school represents the best the higher education system. See definition of GER.
· Total public expenditure on public higher education with an indication of the currency.
· Gross National Income/ Gross National Product with an indication of the currency.

3. Master list of Public and Private Higher Education Institutions

3.1 The purpose of the development of a master list is to develop a database of all the public and private higher education institutions in the SADC region which can be used to contact other institutions for collaboration and also to get an overview of the fields of education offered by institutions as well as their location.
3.2 Countries can add in as many worksheets as needed for the number of institutions in their country within the workbook.
3.3 Due to the nature of the data collected this data will have to be regularly updated.
3.4 The following data are collected:
· Contact details of each public and private higher education institution.
· Physical and postal address.
· University type.
· Mode of delivery.
· Sphere of operations.
· Names and designations of senior management.
· ‘Faculties and disciplines/ fields of education.



4. Data Templates for the SADC Regional Higher Education Database

4.1 Separate workbooks for public and private higher education institutions have been provided. This is important to ensure that the data can be separately analysed and it may be the case that the extent to which data are available for private higher education institutions might be quite different than for public higher education institutions.
4.2 The extent to which the various variables that are in the template are available in each country will be determined through the survey on the collection processes for higher education data at national level.
4.3 Data definitions are provided as well as the classification of the fields of education and training according to which the data for enrolments and graduates must be provided. 
4.4 The classification for nationality for students and staff has also been provided.
4.5 Enrolments and graduates must be provided by qualification type (undergraduate certificates, undergraduate diplomas, undergraduate degrees, postgraduate diplomas, honours degrees, masters’ degrees, doctoral degrees), field of education and training as well as gender.
4.6 Contact and distance enrolments and graduates must be separately provided. Some institutions might provide just contact or just distance mode, whilst some might provide both modes of delivery.
4.7 Data collected on staff include: 
· Number of permanent and temporary staff (thus all academic staff). 
· Highest qualification of permanent academic staff (Doctoral, master’s and all Other - below Masters). Only permanent staff because in most instances this information is not necessarily captured for temporary staff,
· Permanent academic staff by rank (Professors, Associate professors, Senior lecturers, Lecturers).
· Permanent academic staff by field of study- same classification as for students.
· International academic staff by nationality – same classification as for students.
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